Glossary of Literacy terms

adjective
An adjective is a word that describes somebody or something. Old, white, busy, careful and horrible are all adjectives. Adjectives either come before a noun, or after verbs such as be, get, seem, look (linking verbs):

a busy day - I'm busy
nice shoes - those shoes look nice
Adjectives (and adverbs) can have comparative and superlative forms. The comparative form is adjective + -er (for one-syllable adjectives, and some two-syllable) or more + adjective (for adjectives of two or more syllables):

old - older
hot - hotter
easy - easier
dangerous - more dangerous
The corresponding superlative forms are -est or most...:

small - smallest
big - biggest
funny - funniest
important - most important 
adverb
Adverbs give extra meaning to a verb, an adjective, another adverb or a whole sentence:

	I really enjoyed the party.
She's really nice.
He works really slowly.
Really, he should do better. 
	(adverb + verb)
(adverb + adjective)
(adverb + adverb)
(adverb + sentence) 


Many adverbs are formed by adding -ly to an adjective, for example quickly, dangerously, nicely, but there are many adverbs which do not end in -ly. Note too that some -ly words are adjectives, not adverbs (eg lovely, silly, friendly).
In many cases, adverbs tell us:

	how (manner)
where (place)
when (time)
how often (frequency) 
	slowly, happily, dangerously, carefully
here, there, away, home,outside
now, yesterday, later, soon
often, never, regularly


Other adverbs show

degree of intensity:
very slow(ly) fairly dangerous(ly) really good/well 
the attitude of the speaker to what he or she is saying:
perhaps obviously fortunately
connections in meaning between sentences (see connective):
however   furthermore finally
An adverbial phrase is a group of words that functions in the same way as a single adverb. For example: by car, to school, last week, three times a day, first of all, of course:
	They left yesterday. (adverb)
	She looked at me strangely. (adverb)

	They left a few days ago. (adverbial phrase)
	She looked at me in a strange way. (adverbial phrase)


Similarly, an adverbial clause functions in the same way as an adverb. For example:

It was raining yesterday. (adverb)
It was raining when we went out. (adverbial clause).
antithesis

Somebody or something that is a direct opposite, a contrast of ideas expressed by a parallel arrangement of words.
Example: His ideas are the antithesis of mine.
auxiliary verbs
These are verbs that are used together with other verbs. For example:

we are going
Lucy has arrived
can you play
In these sentences, going, arrived and play are the main verbs. Are, has and can are auxiliary verbs, and add extra meaning to the main verb.

The most common auxiliary verbs are be, have and do (all of which can also be main verbs).

Be is used in continuous forms (be + -ing) and in passive forms:
We are going away. Was the car damaged?
Have is used in perfect verb forms:
Lucy has arrived. I haven't finished.
Do is used to make questions and negatives in the simple present and past tenses:
Do you know the answer? I didn't see anybody.
More than one auxiliary verb can be used together. For example:

I have been waiting for ages. (have and been are auxiliary verbs)

The remaining auxiliary verbs are modal verbs, eg can, will.

blend

The process of combining phonemes into larger elements such as clusters, syllables and words. Also refers to a combination of two or more phonemes, particularly at the beginning and end of words, st, str, nt, pl,nd
clause
A clause is a group of words that expresses an event (she drank some water) or a situation (she was thirsty/she wanted a drink). It usually contains a subject (she in the examples) and verb (drank/was/wanted).
Note how a clause differs from a phrase:

	a big dog 
	(a phrase - this refers to 'a big dog' but doesn't say what the dog did or what happened to it) 

	a big dog chased me 
	(a clause - the dog did something) 


A sentence is made up of one or more clauses:

	It was raining. 
	(one clause) 

	It was raining and we were cold.
	(two main clauses joined by and)

	It was raining when we went out. 
	(main clause containing a subordinate clause - the subordinate clause is underlined)


A main clause is complete on its own and can form a complete sentence (eg It was raining.). A subordinate clause (when we went out) is part of the main clause and cannot exist on its own. In the following examples, the subordinate clauses are underlined:

You'll hurt yourself if you're not careful.
Although it was cold, the weather was pleasant enough.
Where are the biscuits (that) I bought this morning?
John, who was very angry, began shouting.
What you said was not true.
Although most clauses require a subject and verb, some subordinate clauses do not. In many such cases, the verb be can be understood. For example:

The weather, although rather cold, was pleasant enough.
    (= although it was rather cold)
When in Rome, do as the Romans do.
    (= when you are in Rome)
Glad to be home, George sat down in his favourite armchair.
    (= he was glad to be home)

see also adverbial clause, noun clause, participle, phrase, relative clause, sentence
connective
A connective is a word or phrase that links clauses or sentences. Connectives can be conjunctions (eg but, when, because) or connecting adverbs (eg however, then, therefore).
Connecting adverbs (and adverbial phrases and clauses) maintain the cohesion of a text in several basic ways, including:

	addition
	also, furthermore, moreover 

	opposition
	however, nevertheless, on the other hand

	reinforcing
	besides, anyway, after all

	explaining
	for example, in other words, that is to say

	listing
	first(ly), first of all, finally

	indicating result
	therefore, consequently, as a result

	indicating time
	just then, meanwhile, later


Commas are often used to mark off connecting adverbs or adverbial phrases or clauses:

First of all, I want to say …
I didn't think much of the film. Helen, on the other hand, enjoyed it.
Connecting adverbs and conjunctions function differently. Conjunctions (like but and although) join clauses within a sentence. Connecting adverbs (like however) connect ideas but the clauses remain separate sentences:

I was angry but I didn't say anything. (but is a conjunction - one sentence)
Although I was angry, I didn't say anything. (although is a conjunction - one sentence)
I was angry. However, I didn't say anything. (however is an adverb - two sentences)
Comma-splices 
When two independent clauses are connected by only a comma, they constitute a run-on sentence that is called a comma-splice. The example 
The sun is high, put on some sunscreen

 is a comma-splice. When you use a comma to connect two independent clauses, it must be accompanied by a conjunction (and, but, for, nor, yet, or, so). 
The sun is high, so put on some sunscreen
You can look for comma splices by examining the commas in the sentences you see. Compare the clauses it separates; if they can act as complete sentences, you have caught a comma splice outlaw
decode

Literally, this means to convert a message written/spoken in code into language which is easily understood. In reading this refers to children’s ability to read words – to translate the visual code of the letters into a word.
determiner
Determiners include many of the most frequent English words, eg the, a, my, this. Determiners are used with nouns (this book, my best friend, a new car) and they limit (ie determine) the reference of the noun in some way.

Determiners include:

	articles
	a/an, the

	demonstratives

  
	this/that, these/those 

	possessives

  
	my/your/his/her/its/our/their

	quantifiers

  
	some, any, no, many, much, few, little, both, all, either, neither, each, every, enough 

	numbers

  
	three, fifty, three thousand etc

	some question words

  
	which (which car?), what (what size?), whose (whose coat?)


When these words are used as determiners, they are followed by a noun (though not necessarily immediately):

this book is yours
some new houses
which colour do you prefer?
Many determiners can also be used as pronouns. These include the demonstratives, question words, numbers and most of the quantifiers. When used as pronouns, these words are not followed by a noun - their reference includes the noun:

this is yours (= this book, this money, etc) 
I've got some 
which do you prefer?

digraph
two letters representing one phoneme: bath; train; ch/ur/ch.

figurative language
use of metaphor or simile to create a particular impression or mood. A writer may develop an idea of a character's military approach to life by using phrases and words which are linked with the army, such as he was something of a loose cannon (metaphor); he rifled through the papers; his arm shot out; he marched into the room; he paraded his knowledge. To link a character with a bird, she/he may use: he flew down the stairs; they twittered to each other; he perched on his chair; his feathers were definitely ruffled.


grapheme
written representation of a sound; may consist of one or more letters; for example the phoneme s can be represented by the graphemes s, se, c, sc and ce as in sun, mouse, city, science.

guided reading
a classroom activity in which pupils are taught in groups according to reading ability. The teacher works with each group on a text carefully selected to offer an appropriate level of challenge to the group. Usefully thought of as a 'mini lesson'. Challenge may be in terms of reading cues and strategies, language and vocabulary, or sophisticated aspects of grammar, inference, skimming and scanning.

Guided reading sessions have a similar format:

a. the teacher introduces the text, and sets the purpose for reading, for example reminding pupils of strategies and cues which will be useful, or asking them to gather particular information; 

b. pupils read independently, solving problems as they read through the text. More fluent readers will read silently. The teacher is available to offer help when it is needed. S/he then guides pupils to appropriate cues, for example use of syntax, picture cues, initial letter; 

c. the teacher discusses the text with the pupils, drawing attention to successful strategies and focusing on comprehension, referring back to the initial focus. 

guided writing
a classroom activity in which pupils are grouped by writing ability. The teachers works with each group on a task carefully selected to offer an appropriate level of challenge to the group. Usefully thought of as a 'mini lesson'. Challenge may be in terms of spelling, letter formation, simple punctuation, language and vocabulary, or sophisticated aspects of generic structure, planning and editing, use of imagery and so on.

homograph
words which have the same spelling as another, but different meaning: the calf was eating/my calf was aching; the North Pole/totem pole/he is a Pole. Pronunciation may be different: a lead pencil/the dog's lead; furniture polish/Polish people. A homonym.

homonym
words which have the same spelling or pronunciation as another, but different meaning or origin. May be a homograph or homophone.

homophone
words which have the same sound as another but different meaning or different spelling: read/reed; pair/pear; right/write/rite. A homonym.

idiom
An idiom is an expression which is not meant literally and whose meaning cannot be deduced from knowledge of the individual words. For example:

You look a bit under the weather this morning. Are you all right?
Try and keep to the point of the discussion. You're always introducing red herrings.
You and I have the same problems - we're in the same boat.
That name rings a bell. I've heard it before somewhere.
indirect speech
There are two ways of reporting what somebody says, direct speech and indirect speech.

In direct speech, we use the speaker's original words (as in a speech bubble). In text, speech marks ('…' or "…" – also called inverted commas or quotes) mark the beginning and end of direct speech:

Helen said, 'I'm going home'.  
'What do you want?' I asked.
In indirect (or reported) speech, we report what was said but do not use the exact words of the original speaker. Typically we change pronouns and verb tenses, and speech marks are not used:

Helen said (that) she was going home.  
I asked them what they wanted.
infinitive
The infinitive is the base form of the verb without any additional endings. For example, play is an infinitive form (as opposed to playing, played or plays). The infinitive is used with many auxiliary verbs:

I will play 
he should play 
do you play?
The infinitive is often used with to (to play, to eat etc):

I ought to play 
I want to play 
I'm going to play 
it would be nice to play
The simple present tense (I play, they play etc) has the same form as the infinitive, except for the third person singular (he/she/it plays).
inflection

Inflection is a change to the ending of a word to indicate tense, number or other grammatical features.

Example: walk – walk​s/walked/walking
               shoe – shoes
               old -  older/oldest
interjection
An interjection is a word like Ouch!, Oh! or Damn! expressing an emotion such as pain, surprise, anger, etc. An interjection is followed by an exclamation mark (!).
see also exclamation
letter string
a group of letters which together represent a phoneme or morpheme
lexical
Relating to the individual words that make up the vocabulary of a language e.g stand, standing, love, loves, loving, loved

logogram
a symbol or character which represents a morpheme or word. A logographic system contrasts with an alphabetic-phonetic system, such as English, in which symbols relate to sounds rather than meaning. There are a number of logograms which would be instantly recognisable to those using alphabetic systems, for example £, &, %.

metaphor
where the writer writes about something as if it were really something else. Fowler describes it as an 'imaginative substitution'. For example: he is an ass; love's meteor. A poisoned apple passed along from generation to generation (McGough).

mnemonic
a device to aid memory, for instance to learn particular spelling patterns or spellings: I Go Home Tonight; There is a rat in separate.

modal verb
The modal verbs are: 

can/could
will/would
shall/should
may/might
must/ought 

These auxiliary verbs are used to express such ideas as possibility, willingness, prediction, speculation, deduction and necessity. They are all followed by the infinitive, and ought is followed by to + infinitive: 

I can help you.
We might go out tonight.
You ought to eat something.
Stephanie will be here soon.
I wouldn't do that if I were you.
I must go now. 

These verbs can occur with other auxiliary verbs (be and have): 

I'll be leaving at 11.30.
You should have asked me.
They must have been working. 

In this context have is unstressed and therefore identical in speech to unstressed of; this is why the misspelling of for standard have or 've is not uncommon.

morpheme
the smallest unit of meaning. A word may consist of one morpheme (house), two morphemes (house/s; hous/ing) or three or more morphemes (house/keep/ing; un/happi/ness). Suffixes and prefixes are morphemes.

noun
A noun is a word that denotes somebody or something. In the sentence My younger sister won some money in a competition, 'sister', 'money' and 'competition' are nouns.

Many nouns (countable nouns) can be singular (only one) or plural (more than one). For example sister/sisters, problem/problems, party/parties. Other nouns (mass nouns) do not normally occur in the plural. For example: butter, cotton, electricity, money, happiness.

A collective noun is a word that refers to a group. For example, crowd, flock, team. Although these are singular in form, we often think of them as plural in meaning and use them with a plural verb. For example, if we say The team have won all their games so far, we think of 'the team' as 'they' (rather than 'it').
Proper nouns are the names of people, places, organisations, etc. These normally begin with a capital letter: Amanda, Birmingham, Microsoft, Islam, November.

Noun phrase is a wider term than 'noun'. It can refer to a single noun (money), a pronoun (it) or a group of words that functions in the same way as a noun in a sentence, for example:

a lot of money 
my younger sister 
a new car 
the best team in the world
Similarly, a noun clause functions in the same way as a noun. For example:

The story was not true. (noun)
What you said was not true. (noun clause

paragraph
a section of a piece of writing. A new paragraph marks a change of focus, a change of time, a change of place or a change of speaker in a passage of dialogue.

A new paragraph begins on a new line, usually with a one-line gap separating it from the previous paragraph. Some writers also indent the first line of a new paragraph.

Paragraphing helps writers to organise their thoughts, and helps readers to follow the story line, argument or dialogue.

parenthesis
A parenthesis is a word or phrase inserted into a sentence to explain or elaborate. It may be placed in brackets or between dashes or commas:

Sam and Emma (his oldest children) are coming to visit him next weekend.
Margaret is generally happy – she sings in the mornings! – but responsibility weighs her down.
Sarah is, I believe, our best student.
The term parentheses can also refer to the brackets themselves.

participle
Verbs have a present participle and a past participle.

present participle
The present participle ends in -ing (working, reading, going etc). Although it is called 'present', it is used in all continuous forms: she is going, she was going, she will be going, she would have been going, etc.
The -ing ending is also used for a verb functioning as a noun. For example: I enjoy reading, Reading is important. ('Reading' is used as a noun in these examples.) This -ing form is sometimes called a verbal noun or a gerund.

past participle
The past participle often ends in -ed (worked, played) but many common verbs are irregular and have other endings, eg -t (kept), -n (flown), and -en (stolen).
Past participles are used:

a. after have to make perfect forms: I've worked, he has fallen, we should have gone
b. after be (is/was etc) to make passive forms: I was asked, they are kept, it has been stolen 

Here too, the name is misleading, because passive forms need not refer to the past: A toast will be drunk.
Participles (present and past) are sometimes used as adjectives: the falling leaves, stolen goods. They can also be used to introduce subordinate clauses, for example:

Being a student, Tom doesn't have much money.
Written in 1923, the book has been translated into twenty-five languages.
see also active and passive, tense and verb
personification
a form of metaphor in which language relating to human action, motivation and emotion is used to refer to non-human agents or objects or abstract concepts: the weather is smiling on us today; Love is blind.

phoneme
A phoneme is the smallest contrastive unit of sound in a word. There are approximately 44 phonemes in English (the number varies depending on the accent). A phoneme may have variant pronunciations in different positions; for example, the first and last sounds in the word 'little' are variants of the phoneme /l/. A phoneme may be represented by one, two, three or four letters. The following words end in the same phoneme (with the corresponding letters underlined):

to  
shoe  
through
phonological awareness
awareness of sounds within words - demonstrated for example in the ability to generate rhyme and alliteration, and in segmenting and blending component sounds.
phrase

A phrase is a group of words that act as one unit. So dog is a word, but the dog, a big dog over there are all phrases. Stricktly speaking , a phrase can also consist of just one word. For example, in the sentence Dogs are nice, ‘dogs’ and ‘nice’ are both one-word phrases

A phrase can function as a noun, an adjective or an adverb:

A noun phrase      a big dog, my last holiday

An adjectival phrase       (she’s not) as old as you, (I’m) really hungry

An adverbial phrase        (they left) five minutes ago, (she walks) very slowly

I f a phrase begins with a preposition (like in a hurry, along the lane), it can be called a prepositional phrase. A prepositional phrase can be adjectival or adverbial in meaning:
Adjectival      (I’m) in a hurry, (the man) with long hair

Adverbial       (they left) on Tuesday, (she lives) along the lane
prefix
A prefix is a morpheme which can be added to the beginning of a word to change its meaning. For example:

inedible
disappear
supermarket
unintentional
preposition
A preposition is a word like at, over, by and with. It is usually followed by a noun phrase. In the examples, the preposition and the following noun phrase are underlined:

We got home at midnight. 
Did you come here by car? 
Are you coming with me?
They jumped over a fence. 
What's the name of this street? 
I fell asleep during the film.
Prepositions often indicate time (at midnight/during the film/on Friday), position (at the station/in a field) or direction (to the station/over a fence). There are many other meanings, including possession (of this street), means (by car) and accompaniment (with me).

In questions and a few other structures, prepositions often occur at the end of the clause:

Who did you go out with? 
We haven't got enough money to live on.
I found the book I was looking for.
In formal style, the preposition can go before whom or which (with whom, about which etc):

With whom do you wish to speak?
Many prepositions (eg on, over, up) can also be used as adverbs (without a following noun or pronoun):

We got on the bus. (preposition - followed by a noun phrase)
The bus stopped and we got on. (adverb - no following noun or pronoun)

pronoun
There are several kinds of pronoun, including:

personal pronouns 

I/me, you, he/him, she/her, we/us, they/them, it
I like him. They don't want it. 
possessive pronouns 

mine, yours, his, hers, ours, theirs, its
Is this book yours or mine?
reflexive pronouns 

myself, herself, themselves etc
I hurt myself. Enjoy yourselves!
indefinite pronouns 

someone, anything, nobody, everything etc
Someone wants to see you about something.
interrogative pronouns 

who/whom, whose, which, what
Who did that? What happened?
relative pronouns 

who/whom, whose, which, that
The person who did that … The thing that annoyed me was …
Many determiners can also be used as pronouns, including this/that/these/those and the quantifiers (some, much etc). For example:

These are mine.
Would you like some?
Pronouns often 'replace' a noun or noun phrase and enable us to avoid repetition:

I saw your father but I didn't speak to him. (= your father)
'We're going away for the weekend.' 'Oh, are you? That's nice.' (= the fact you're going away)

segment
to break a word or part of a word down into its component phonemes, for example: c-a-t; ch-a-t; ch-ar-t; g-r-ou-n-d; s-k-i-n.
semi-colon (;)
A semi-colon can be used to separate two main clauses in a sentence:

I liked the book; it was a pleasure to read. 
This could also be written as two separate sentences:

I liked the book. It was a pleasure to read.
However, where the two clauses are closely related in meaning (as in the above example), a writer may prefer to use a semi-colon rather than two separate sentences.

Semi-colons can also be used to separate items in a list if these items consist of longer phrases. For example:

I need large, juicy tomatoes; half a pound of unsalted butter; a kilo of fresh pasta, preferably tagliatelle; and a jar of black olives. 

In a simple list, commas are used
sentence
A sentence can be simple, compound or complex.

A simple sentence consists of one clause:

It was late.
A compound sentence has two or more clauses joined by and, or, but or so. The clauses are of equal weight (they are both main clauses):

It was late but I wasn't tired.
A complex sentence consists of a main clause which itself includes one or more subordinate clauses:

Although it was late, I wasn't tired. (subordinate clause beginning with although underlined)

Simple sentences can also be grouped as follows according to their structure:

declarative (for statements, suggestions, etc): 

The class yelled in triumph. Maybe we could eat afterwards. 
interrogative (for questions, requests, etc): 

Is your sister here? Could you show me how? 
imperative (for commands, instructions, etc): 

Hold this! Take the second left. 
exclamative (for exclamations): 

How peaceful she looks. What a pity! 
In writing, we mark sentences by using a capital letter at the beginning, and a full stop (or question mark or exclamation mark) at the end.

shared writing
a classroom process where the teacher models the writing process for children: free from the physical difficulties of writing, children can observe, and subsequently be involved in, planning, composition, redrafting, editing and publishing through the medium of the teacher. Shared writing is interactive in nature and is appropriate for teaching all forms and genres.
simile
the writer creates an image in readers' minds by comparing a subject to something else: as happy as a lark; as strong as an ox. Many similes are idiomatic: he smokes like a chimney.

suffix
A suffix is a morpheme which is added to the end of a word. There are two main categories:

a. An inflectional suffix changes the tense or grammatical status of a word, eg from present to past (worked) or from singular to plural (accidents). 

b. A derivational suffix changes the word class, eg from verb to noun (worker) or from noun to adjective (accidental). 

synonym
words which have the same meaning as another word, or very similar: wet/damp. Avoids overuse of any word; adds variety.
syntax
Syntax is the study of sentence structure, ie how words are used together in a sentence.

trigraph
three letters representing one phoneme: high; fudge
verb
word/group of words which names an action or state of being. Verbs may be in different tenses: past - I ate, I have eaten
present - I am eating, I eat, I do eat
future - I will eat, I will be eating
Verbs can be expressed in the first person (I eat), the second person (you eat) or third person (she, he, it eats).

Verbs can be active or passive:
active - the dog bit Ben.
passive - Ben was bitten by the dog.
auxiliary verb - a verb which chnages the voice or mood of another verb in a verb phrase. They are: to be, to have, to do, can, could, may, might, must, ought, shall, will, would, to need, to dare, and used. An auxiliary verb indicates things that might happen: can/may, etc. or tell us that things happen or happened: have/did/was. The auxiliary verb takes a participle or infinitve to make a verb phrase: We might go home later; we have been eating more fresh fruit.
vowel
a phoneme produced without audible friction or closure. Every syllable contains a vowel. A vowel phoneme may be represented by one or more letters. These may be vowels (maid, or a combination of vowels and consonants (start; could).

